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[MPUHATO YTBEPX/IEHO
OO61uuMm cobpanrem npukazom MKJIOVY «Tepemox»
TpynoBoro KoyuIeKTUBa ot 11.01.2021 rompa Ne 1-ox

MKJIOV «Tepemox»
«11» 01 2021rona

Iopsinox mpoueaypsl HHPOPMUPOBAHUS PA0OTHUKAMH padoToaaTes
0 CJIy4YasiX CKJIOHEHHMS UX K COBePUICHUI0 KOPPYNUUOHHBIX HAPYIIEHUH U
NMOPS/IKA PACCMOTPEHUS TAKUX COOOIIEHMIA.

1. O01mue moy10KeHus

1.1. Topsimox nuHPOpMUpOBaHHS PabOTHUKAMH pabOTOATENS O CIydasX CKIOHEHUS
UX K COBEPIICHUIO KOPPYMNIIMOHHBIX HapyuieHui, (nanee — [lopsnok) pazpadboTan Ha
ocHoBanuu: DenepanpHoro 3akoHa oT 25 nekabps 2008 1. Ne 273-®3 «O
NPOTUBOJECUCTBUM Koppynuun»; Ykasza IIpesupenta Poccuiickoit ®@enepanuu ot 2
arpenss 2013 r. Ne 309 «O wmepax no peanuszanuy OTIEIBHBIX ITOJOKEHUM
®enepanpHOro 3akoHa «O TPOTHUBOJIECUCTBUM KOPPYHNLUW»; AHTHUKOPPYHNLUHUOHHOU
nonutuku MKJIOY «Tepemox».

1.2. Hacrosumii mnopsiioK ompenensieT cnocod HHPOpMUpOBaHUS pPAOOTHUKAMU
paboTomatens o CllydasX CKIOHEHUS UX K COBEPILIECHUIO KOPPYIIIMOHHBIX HAPYIICHU
B MK/IOVY «TepemMok».

1.3. HacTostimii [Topsimok ycTraHaBIUMBaeT MOPSIOK ACUCTBUN TIPHU BBISIBJICHUU (aKTa
KOPPYILMOHHBIX TpaBoHapymeHuit padotHukamu MKIOY «Tepemok», mpu
OCYUIECTBJIIEHUH UMHU MTPOPECCUOHATBLHOMN 1eATEIbHOCTH.

1.4. TepMuHBbI U ONpeIEICHUSA:

Koppynuust — 3moynorpe0iaeHue ciryKeOHbIM MOJI0KEHUEM, J1aya B3SITKH, IIOJy4YeHHE
B3SITKH, 3JIOYyNOTPEeOJeHUE TOTHOMOYMSIMHU, KOMMEpPYECKHH MOJKYyNn JubO0 HMHOE
HE3aKOHHOE HCIO0JIb30BaHUE (PU3HUECKUM JIUIIOM CBOETO JOJKHOCTHOTO MOJIOKEHUS
BOMPEKH 3aKOHHBIM MHTEpecaM OOIIecTBa M TOCyJapcTBa B LENAX IMOJIy4YEHUs
BBITOJIbI B BHJIE JCHET, NEHHOCTEH, MHOIO MMYIIECTBA WJIU YCIyT UMYIIECTBEHHOTO
XapakTepa, WHBIX HMYIICCTBEHHBIX MpaB JJsi ce0s WIM Uil TPEeThbUX JUI JIHOO
HE3aKOHHOE IPEAOCTABICHUE TAaKOW BBITOABl YKAa3aHHOMY JIMIY JAPYTMMU
¢usznueckumu aunamu. Koppynuuei Takxke sBISETCS COBEPIICHHE MEPEUMCICHHBIX
JesTHUM OT MMEHM WIM B HHTEpecax opuaudeckoro nuna (myHkT 1 crateu 1
®denepanbHOoro 3akoHa ot 25 mekabps 2008 r. Ne 273-03 «O mpoTUBOACHCTBUU

KOPPYILIUNY).



IIpoTuBoaeiicTBHEe KOPPYNUMH — JICSITEIbHOCTh  (peAepaibHBIX  OpraHoOB
TOCYJIapCTBEHHOMW BJIACTH, OPTaHOB rOCYAapCTBEHHOM BiIacTH cyObekToB Poccmiickoit
@epepanyivi, OPraHOB MECTHOIO CAaMOYIMPABICHUS, HWHCTUTYTOB TI'PaXIaHCKOTO
oOImiecTBa, opraHu3aluii ¥ (PU3NYECKUX JUIl B Mpeaenax UX MOJHOMOYUN (IMTYHKT 2
ctatbi 1 ®enepanpHoro 3akoHa oT 25 gekabps 2008 1. Ne 273-03 «O
MPOTUBOACHCTBUU KOPPYTIIHI):

a) MO MPeAyNPEeXACHUIO KOPPYIIUU, B TOM YHUCJE MO BBISBICHUIO U MOCIEAYIOIIEMY
YCTPaHEHHUIO PUYNH KOPPYNIHH (TPOPHUIAKTHKA KOPPYIIIIUH);

0) 1O BBISBICHUIO, MPEAYNPEKACHHUIO, MPECEUCHHUIO, PACKPHITHIO U PACCICIOBAHUIO
KOPPYNIMOHHBIX TpaBOHApYIIEHUH (00prOa ¢ Koppymnuuei);

B) 10 MHHHUMH3aUUU W (UIU) JIMKBUJAIMU TIOCIEJACTBUU  KOPPYIIIMOHHBIX
npaBoHapyueHuil. IlpeaynpexaeHue Koppyniuu — A€STEIbHOCTh OpraHU3allvH,
HampaBJieHHAass  HAa  BBEJACHUE  DJIEMEHTOB  KOPIOPATUBHOM  KYJbTYpHI,
OpPraHU3alMOHHOM CTPYKTYPBI

Opranuszanusi — [OPUAAYECKOE JHUI0 HE3aBUCHUMO OT (OpMBI COOCTBEHHOCTH,
OpTraHU3aIMOHHO-TIPABOBOM (POPMBI M OTPACIICBON TPUHAITICKHOCTH.

KonTtpareHT — 11000€ poCCHIICKOE MIIM MHOCTPAHHOE IOPUANYECKOe WU (PU3UIECKOE
JUI0, C KOTOPHIM OpraHu3anus BCTyNaeT B JOTOBOPHBbIE OTHOLIEHHUSA, 3a
UCKJIFOUEHHEM TPYJIOBBIX OTHOIICHUH.

B3sitka — mojydyeHHe AOTKHOCTHBIM JIMIIOM, MHOCTPAHHBIM JOJKHOCTHBIM JIHI[OM
IM00 JOKHOCTHBIM JIMLOM MYOIMYHON MEXAYHAapOJHOM OpraHu3alMM JIMYHO WIIU
yepe3 MOCpPeAHMKA JEHEr, LEHHbIX Oymar, HMHOro HuMyllecTBa JHOO B BHJE
HE3aKOHHBIX OKAa3aHMsI €My YCIYr MMYIIECTBEHHOI'O XapakTepa, MpeAoCTaBIICHUs
MHBIX MMYLIECTBEHHBIX IIpaB 3a COBEpIICHHE JeHCTBUM (0Oe31eiCTBUE) B MOJB3Y
B3SITKOJATENSl WIM NPEICTABIsSEMbIX MM JIML, €CIIM Takue AeucTBus (Oe3aeiicTBue)
BXOJAT B CIYy>KE€OHBbIE MOJTHOMOYMS JODKHOCTHOTO JMIa JIMOO €Clii OHO B CHILY
JNOJDKHOCTHOTO — TOJIOKEHUS ~ MOXET  CIOCOOCTBOBATH ~ TaKUM  JIEHCTBUSM
(Oe3melicTBUI0), @ paBHO 3a OOLIEe MOKPOBUTEIBCTBO MIIM MOMYCTUTEIHCTBO IO
ciyxo0e.

Kommepueckuii moakynm — HE3aKOHHbIE IepeAada JIMILY, BBIIOJHSIOUIEMY
ylpaBiieHYecKrue (PyHKIIMU B KOMMEPUYECKON UM MHOM OpraHu3aliu, ACHET, LIEHHbIX
OyMar, MHOrO HUMYILIECTBAa, OKa3aHHE €My YCIyr HMMYILIECTBEHHOTO XapakTepa,
MPEAOCTABICHUE HHBIX HMYILIECTBEHHBIX MpaB 3a COBEpPUICHUE JIEUCTBUUI
(Oe3melicTBUE) B MHTEpecax JJalOIIEr0 B CBSI3M C 3aHUMAEMbIM JSTUM JIULIOM
CiIy>keOHbIM mosioxkeHueM (dactb 1 ctatbu 204 VYronoBHoro koaekca Poccuiickoit
denepanun).

Komniiaene —  oOecrieueHue  COOTBETCTBUSI — JESTENBHOCTH  OpraHU3alMU
TpeOOBaHUSM, HaJlaraeMbIM Ha HEE POCCUICKUM M 3apyOEKHBIM 3aKOHO/IaTEIbCTBOM,
WHBIMHM 00SI3aTEIbHBIMU JIJISl UCTIOJTHEHUS! PETYIUPYIOIIUMH JOKYMEHTAMU, a TakkKe
CO3/IaHME B OpraHU3allMd MEXaHW3MOB aHalu3a, BBISABICHHUS W OLIEHKHM PHUCKOB
KOPPYIIIMOHHO OMACHBIX c(ep NeATeIbHOCTH U 00ecreueHne KOMIUIEKCHOM 3alUTh
OpraHu3aIuy.

2. llopsanok uHopMupoBaHUus PadOTHHKAMM padoToaaresss 0 CJay4asx
CKJIOHEHHUS MX K COBEPIIEHHI0 KOPPYNUHMOHHBIX HAPYILIEHU



2.1. UudopmupoBanue o dakrax oOpalieHus B LEIAX CKIOHEHHS K COBEPIICHUIO
KOPPYIIIMOHHBIX TPaBOHAPYIICHHUM, 32 MCKIIOUEHHUEM CIy4aeB, KOTJa MO JaHHBIM
(dakTaM MpoBeJeHa WM MPOBOAUTCA MPOBEPKA, SABIACTCS OO0S3aHHOCTHIO paOOTHHKA
MKIOVY «Tepemok».

2.2. Pabdorauku MKJIOY «Tepemok», 00s3aHBl HE3aMEIJIUTEIHHO YBEIOMIISIThH
pabotomaTenss 000 BCeX cCiaydasx oOpaleHHus K HEeMy Kakux-THO0O JIUIl B IENISIX
CKJIOHEHHSI €TO K COBEPIICHUIO KOPPYIMIIMOHHBIX TPABOHAPYIICHUA.

2.2. B cnyuae HaxoxaeHus PaboTHHkKa B KOMaHAMPOBKE, B OTITYCKE, BHE pabodero
MecTa OH 00s3aH YBEIOMUThH pabOTOaATENsI HE3aMEMIUTEIHLHO ¢ MOMEHTA MPUOBITHS
K MECTy paboThI.

2.3. VYBemomieHnue pabotomatens o ¢dakTax oOpamieHus B IEISIX CKIOHCHUS
pabotaukoB ~ MKIOY  «Tepemox», K  COBEPIICHUIO  KOPPYNUMOHHBIX
NpaBOHApYIIEHUN (Jaee — YBEJAOMJICHHE) OCYIIECTBISETCS MHCHbMEHHO, MyTeM
nepeiay ero OTBETCTBEHHOMY JIMITY 3a PeaM3aIluio aHTUKOPPYIIIMOHHOW MOJTUTHKA
WIH TTyTeM HampaBlICHUs TAKOTO YBEJIOMIICHHUS IO TIOUTE.

2.4. TlepeueHb CBeACHHWH, MOJUIEKAIIMX OTPAXKEHUIO B YBEIOMJICHUH, JOJKEH
COJIEPIKATD:

- (gamunuio, uUMs, OTYECTBO, JOJDKHOCTb, MECTO JKUTEJIbCTBA W TeNEPOH JINLA,
HAIPaBUBIIETO YBEIOMIICHUE;

- OIIMCaHUE OOCTOATEIBCTB, NPU KOTOPHIX CTAJIO M3BECTHO O CIy4YasX OOpalleHus K
padotnuky MKJIOY «Tepemok», B CBSI3M C HCIHOJHEHUEM MM CIIYXKEOHBIX
o0si3aHHOCTEH Kakux-TM0O JHII B LEIAX CKIOHEHHS €ro K COBEpLICHUIO
KOPPYNIIMOHHBIX NTPaBOHAPYLIEHUH (J1aTa, MECTO, BpEMS, APYTUE YCIIOBUSA);

- IOAPOOHBIE CBEJICHUSI O KOPPYIIIMOHHBIX MPAaBOHAPYLIEHUAX, KOTOPBIE TOJIKEH ObLI
ob1 coBepiuTh paboTHuKk MKJIOVY «Tepemok», mo nmpockOe 0OpaTUBIIUXCS JIUIL;

- BCE M3BECTHBIE CBEJEHUS O (U3NUECKOM (IOPUAWYECKOM) JIUIE, CKIOHSIOLIEM K
KOPPYHIIMOHHOMY IPaBOHAPYIIEHUIO;

- coco0 U 00CTOSITENbCTBA CKJIOHEHHUS K KOPPYINUMOHHOMY MpPaBOHAPYILIECHUIO, a
Takke MHPopMalui0 00 oTKa3ze (corylacuM) NPUHATH NPEAJOKEHUE JIMLIA O
COBEPILEHUHN KOPPYILIMOHHOIO MPaBOHAPYILECHHUS.

2.5. Bce yBemomiieHus MOJJIekKaT OOA3aTENbHONW pPETUCTpali B CHELHUAIBLHOM
KypHaye, KOTOPbIA JOJKEH ObITh MPOLIMT M MPOHYMEPOBAaH, a TaKXKE 3aBEpEH
ortuckoM nevaTu. OO6si3aHHOCTH, MO BeneHuto xkypHaina B MKJIOVY «Tepemox»,
BO3JIara€TCsi Ha OTBETCTBEHHOI'O , 3a PEAIM3ALUI0 AHTUKOPPYNIIMOHHOW MOJIUTHKHU.
YIIOTHOMOYEHHOE JIMIO, NPHUHSBIIEE YBEIOMJIEHHE, IIOMHMO €ro PErucTpaluu B
KypHase, 00s13aHO BBIJIaTh PAaOOTHUKY HalpaBUBLIEMY YBEIOMJICHUE, MOJ POCIHUCH
TaJOH - YBEJIOMJICHHE C YKA3aHUEM JIaHHBIX O JIMLE, IPUHSIBUIEM YBEJIOMIICHHE, JaTe
Y BPEMEHHU €ro NpuHATHA. TaloH-yBEeAOMIIEHHE COCTOMT M3 JBYX YACTEH: KOpPEIIKa
TaJOHA-YBEJIOMJICHHS M TaJIOHa-yBenoMieHus. [locne 3amoiHeHns] KOPEmoK TaJloHa-
YBEJIOMJIEHUSI OCTAETCS y YIOJIHOMOYEHHOTO JIMIA, a TaJOH-YBEAOMIICHHE BPY4YaeTCA
pabOTHUKY, HANIPaBUBLIEMY yBeIOMIIeHHE. B ciydyae eciu yBegoMIIeHHE MOCTYIHIO



Mo T[o4Te, TAJOH-YBEJAOMJICHHE HAIpaBiseTcss pabOTHHUKY, HAIpaBUBIIEMY
YBEIOMJIEHHUE, TIO MOYTE 3aKa3HbIM MUCbMOM. OTKa3 B perucTpallid YBEIOMJIEHUS, a
TaK)X€ HEBbIJAa4a TaJOHA-yYBEIOMIICHUS HE JIOIYCKAETCs.

2.6. Kon(unenunanbHOCTh TIOMYYCHHBIX CBEICHHUI obOecreunBaeTcs paboTogaTenemM
Y OTBETCTBCHHBIM JIUIIOM 32 PEATN3ANNI0 AaHTUKOPPYIIIMOHHON TTOJTUTHKH.

2.7. K paccMOTpEeHUIO aHOHUMHBIE YBEJOMJICHUSI HE TPUHUMAIOTCHL.

2.8. OpraHumzanusi MPOBEPKH CBEJACHUM, COJAEpXKAIIUXCS B  IMOCTYNHUBIIEM
YBEJIOMJICHUH, oOcylecTBissercss Komuccuen mo mpoTHUBOAEHMCTBHIO KOPPYHLMHU, B
cootBeTcTBUU ¢ TpeboBanusimu Ilonoxenuss «O Komuccun mno mpoTHBOAECHCTBUIO

KOPPYIILIU.

3. Ilopsagoxk feiicTBMi mNpM BbISIBJEHHH (aKTa KOPPYNUHOHHBIX
NPAaBOHAPYILIEHUH PA0OOTHMKAMM NMPH OCYLIECTBJICHHMH UMM NMPO(eCCHOHATBLHOU
AeAITeJIbHOCTH
3.1. Tlpu BeissiBneHuWU (akTa, Korga paOOTHHK TIPH OCYIIECTBICHUU UM
npodecCHOHANBHON JAESITEIILHOCTH TpeOyeT MOJNyuYeHHEe MaTepHalbHON BBITOIBI C
oOyyarommxcsi, poauTene (3aKOHHBIX MpPEACTaBUTENECH) HECOBEPUICHHOIETHUX
00y4aroIuxcs, UHbIX (PU3NYECKUX JTMOO IOPUINYECKUX JIUL] SKCTPEHHO CO3bIBAETCS
KOMUCCHSI T10 IPOTUBOAEHCTBUIO KOPPYIILIUH.

3.2. CooTBeTCTBYIOIIEE 3asBJICHUE PACCMATPUBAETCA HA 3aCENaHUU KOMMCCHM I10
IPOTUBOAECUCTBUIO KOPPYIILIUH.

3.3. 3aC€IIaHI/IC KOMUCCHUHU 11O PACCMOTPCHUIO JAaHHOT'O (1)aKTa HAa3HA4YaCTCA CPOKOM HE
IMO3AHCC OHA CIICAYIOIICTO 3a JTHCM BBIABJICHUA (baKTa.

3.4. 3Basiaenue oOydvaromMxcs, poauTeraed  (3aKOHHBIX  MPEICTaBUTEIICH)
HECOBEPLICHHOJETHUX O0YYaIoIUXCsl, UHBIX (PU3NYECKUX JIMOO IOPUIUUYECKUX JUI] O
(akTax TpeOOBaHMS U WIM MOJYYCHUS MaTepUalbHON BbIroJbl paboTHHKOM MKIOY
«TepeMok» , perucTpupyercs B CrieliuaIbHOM KypHaJe.

3.5. Ilo pe3ynbpTaTaM pacCMOTPEHUS 3asBJICHUSA, KOMUCCUEN TPUHUMAETCS PEILIEHUE O
MIPOBEJICHUHU CITYKEOHOTO paccie10BaHus.

3.6. IlepedeHs CBEIEHUM, MOJIEKAIIMX OTPAKEHUIO B 3asBICHUU:

- ¢damMuwius, HUMs, OTYECTBO, JOJKHOCTb, MECTO >KHUTEIbCTBA U TenedoH IuIa,
HaIpaBUBILETO 3asBJICHHUE;

- OnHMCcaHue OOCTOSITENbCTB, MPU KOTOPBIX CTAJNO U3BECTHO O (akTe TpeOOBaHUS WU
MOJIy4eHUs MaTepuaibHOU BbIro bl paboTHuKkoM MKIIOY «Tepemok» ;

- crtoco0 ¥ 00CTOSITENIbCTBA KOPPYIIIMOHHOTO TIPABOHAPYIIICHHUS.

3.7. KonbuaeHIMaIbHOCTh TOJYYEHHBIX CBEICHHM OOecriednBaeTcsi paboToaaTeaeM
Y OTBETCTBEHHBIM JIMIIOM 32 peaju3alrio aHTUKOPPYIIIMOHHOMN MOTUTHKH.

3.8. K paccMOTpEeHNIO aHOHUMHBIE YBEJOMJICHUS! HE TPUHUMAKOTCSL.



3.9. B cmnydae mnpuBieUeHHUS K UCUUIUIMHAPHONW OTBETCTBEHHOCTH pPaOOTHHUKA,
ykazanHoro B 1. 3.10. macrosimero [lonoxkenusi, 000CHOBAaHHOCTh TaKOT'O PEIICHUS
paccMarpuBaeTCs Ha 3aceJaHMM KOMHCCHUU TI0 COOJIOJEHMIO TpeOOBaHUM K
CIIy’)k€OHOMY TIOBEJICHHIO M yperyaupoBaHuio KoHGuukTa uHTepecoB MKJIOY
«TepeMok».

3.10. MKJIOY «Tepemok» mpuHHMAET Ha ceOs myOInyHOe 0053aTeTCTBO COOOIIATh
B COOTBETCTBYIOIIME TPABOOXPAHUTEIbHBIE OpraHbl O CIy4asX COBEpIICHUs
KOPPYIIIMOHHBIX MPAaBOHAPYIIEHUH, O KOTOPBIX CTAJIO H3BECTHO PAOOTHHUKAM .

4. 3akar0unTebHbIE MOJI0KEHUS

4.1. Hacrosmuii [lopsamok MoXeT OBITh TEPECMOTPEH Kak MO0 WHUIIMATHUBE
pabOTHUKOB, Tak U Mo nHKUIMaTHBE pykoBoAcTBa MKJIOVY «Tepemok».

4.2. B nactostmuii [Topsimok MOTYT OBITh BHECEHBI M3MCHCHHMS M JOIMOJHCHHUS, B
COOTBETCTBUHU C COOJIIOJIEHUEM MPOLEAYpPbl MPUHATHSA JIOKAJIBbHBIX aKTOB, C YYETOM
MHEHUS IEPBUYHON TPO(COIO3HON OpraHU3aIny.

4.3. Hacrosmuii [Iopsnok BcTynaeT B CHULy ¢ MOMEHTA €T0 YTBEPKICHMUS.
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